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NOJIUTUKA
00padoOTKHU NMEePCOHAJIBLHBIX JTAaHHBIX

1. O0mume moJ1okeHus

1.1. Hacrosimass monuTuka o0paboTku mnepcoHanbHbiX AaHHbIX MOY HPMO «bypnakoBckas
HUIJIC» (manee — IlonuTrka) ompenenser neinu o0padOTKH MEePCOHATBHBIX AaHHBIX, KATCTOPHU U
nepeueHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHANIbHBIC JaHHbBIE
KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH MX OOpabOTKM W XpaHEHUs, MOPSIOK YHHUUYTOKEHUS
MEPCOHANBHBIX JaHHBIX MPH JOCTHKEHUH LeJed uX 00pabOTKU WIM TNpPU HACTYIUIGHUHM HWHBIX
3akoHHBIX ocHOoBaHuii B MOY UPMO «bypnakosckas HILIC» (nanee — YupexaeHue).

1.2. JlokanpHble HOpPMAaTHBHBIE aKThl W MHbIE JOKYMEHTHI, perjaMeHTUpyoIue o0paboTKy
MEPCOHANBHBIX JAaHHBIX B YUpPEKICHUH, pa3padaThIBalOTCs C y4eTOM noioxeHui [loauruku.

1.3. [leiictBue IlonuTuku pacmpocTpaHseTcss Ha MEpCOHAJIbHBIE TaHHBIE, KOTOPBIE YUpEeKICHHE
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCTOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B [lonuTtuke UCMONB3YIOTCS CIAEAYIOIINE MTOHSATHUS:

NEpPCOHANBHBIE JaHHBIE — JI00as WH(OpPMAIHs, OTHOCSINASACS TPSMO WM KOCBEHHO K
OMPE/ICIICHHOMY WM ompenensieMoMy (GusnueckoMy Juily (CyObeKTy MNepCOHAIBHBIX
JTAHHBIX);

NEPCOHATbHBIC JIaHHBIC, pa3pelIeHHbIE CYObEKTOM TEepPCOHAIBHBIX JAHHBIX IS
pacrpocTpaHeHHs, — MEPCOHATIbHBIE TaHHBIE, JOCTYN HEOTPAaHWMYEHHOTO Kpyra JHIl K
KOTOPBIM IPEIOCTaBIEH CYObEKTOM IEPCOHAJIBHBIX TaHHBIX IyTeM Jaud corjacus Ha
00pabOTKyY MEePCOHATBHBIX JTAaHHBIX, Pa3PEIICHHBIX CYOhEKTOM MEPCOHATBHBIX TAaHHBIX IS
pacrpocTpaHeHus B mopsjke, npeaycMoTpeHHoM DenepanbHbiM 3akoHoM oT 27.07.2006
Ne 152-®3 (nanee — 3akon);

OIepaTop TEPCOHANBHBIX JaHHBIX (omepaTop) — YUpEeKICHUE — IOPUAMYECKOE JIHUIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYrHMH JIMIIAaMH oOpraHusyroomee u (uin)
ocylIecTBIsifonIee 00pabOTKy NMEepCOHANbHBIX JAHHBIX, OMpEeNsioniee Heau o0paboTKu
NEPCOHANBHBIX JAaHHBIX, COCTaB IEPCOHAIBHBIX JaHHBIX, MOJUIekKAUX 00pabdoTKe,
nevictBus (onepanyu), COBepIIaeMbIe ¢ IePCOHANTBHBIMU JTAHHBIMH,

00paboTKa MEePCOHANBHBIX JAHHBIX — JIeHCTBUE (OMeparysi) Wik COBOKYITHOCTh JIECHCTBUIA
(omepanuii) ¢ TEpCOHANBHBIMUA JAHHBIMH C WCIOJIb30BaHHMEM U 0€3 HCIIOIb30BAHUS
CpeACTB aBTOMATH3allMM, BKJIOYas cOOp, 3amuch, CUCTEMATH3alMIO, HAKOIUICHHE,
XpaHeHue, yrouHeHne (0OHOBJICHUE, M3MEHEHNUE), H3BIICUCHHE, UCTIOJIb30BAHUE, TTepeaady
(pacmipocTpaHeH¥ue, IPeOCTaBICHNE, JOCTYI), 00e3IHYNBaHIe, OJIOKHPOBaHNE, YAAICHHE,
YHUYTO)KEHUE,



e ABTOMATHU3MPOBaHHAs 00pabOTKa MEPCOHATBHBIX MAaHHBIX — O0pa0OTKa MEePCOHATBHBIX
JaHHBIX C TIOMOIIBIO CPEACTB BBIYUCIHUTEIHLHON TCXHUKHU,

e pacmpoCTpaHEHHE IEPCOHAJIBHBIX JaHHBIX — JCHUCTBHS, HAIpPaBICHHBIC HAa PaCKpPbITHE
[IEPCOHAJIBHBIX JAHHBIX HEOIPEACICHHOMY KPYyTy JIULL;

e TMPEIOCTaBJICHUE TIEPCOHAIBHBIX JaHHBIX — JICHCTBUS, HAIPABICHHBIC Ha PAaCKPBITHE
NEPCOHATIBHBIX JAHHBIX ONPCACICHHOMY JIMIY UJINU OIIPCACICHHOMY KPYI'y JINIT,

e OJIOKMpPOBaHHE TIEPCOHAIBHBIX JIAaHHBIX — BPEMEHHOE IMpeKpaiieHue o0paboTKu
NEPCOHAIBHBIX JaHHBIX (32 HMCKIIOYCHHEM CiIydaeB, eciu 00paboTka HeoOXxoauma Jyis
YTOYHEHUS MIEPCOHATBHBIX TAHHBIX);

® YHHYTOXKCHHUC MNCPCOHAJIBHBIX AJAaHHBIX — IIefICTBHH, B PC3yJIbTAaTC KOTOPBIX CTAHOBUTCA
HEBO3MOXXHBIM BOCCTaHOBHUTH COJICP)KAaHHE MEPCOHAIBHBIX JaHHBIX B MH()OpPMAIMOHHOU
CHCTEME TIIePCOHAIBHBIX JAHHBIX W (WIM) B pe3yibTaTe KOTOPBIX YHUYTOXKAKOTCS
MaTepHaIbHbIe HOCUTEIH MEPCOHATBHBIX JaHHBIX;

L] O6€3JII/I‘~II/IB21HI/IC NEPpCOHANIBHBIX ANAHHBIX — ﬂeﬁCTBHﬂ, B PE3YyJIbTATC KOTOPBLIX CTAHOBUTCA
HEBO3MOXXHBIM ~ 0€3  HCIOJb30BaHUS JIOMIOJHUTEILHOW HMH(POPMAIUK  ONPEICIHUThH
IPUHAJJIEKHOCTh  [IEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY IEpPCOHAJIbHBIX
JIAHHBIX;

L] I/IH(l)OpMaIII/IOHHaSI CUCTEMA IMCPCOHAJIBHBIX AdAHHBIX — COBOKYIIHOCTH COACPKAIIUXCA B
0a3ax JaHHBIX [EPCOHAIBHBIX JAHHBIX M  O0ECIEYMBAIONIMX HX 00pabOTKy
MH(POPMALMOHHBIX TEXHOJIOTUN M TEXHUYECKHUX CPEJICTB,;

e TpaHCIpaHWYHAs Iepeada MepcoHATbHBIX JaHHBIX — Mepeada MepcoHANbLHBIX JTaHHBIX Ha
TEPPUTOPUI0 MHOCTPAHHOTO TOCYIapCcTBa OpraHy BIIACTH WHOCTPAHHOTO TOCYAApCTBa,
WHOCTPaHHOMY (DU3MUYECKOMY JIMILY HJIM HHOCTPAHHOMY FOPUIMYECKOMY JIUILY.

1.5. YVupexneHune Kkak onepaTtop NepCOHAIbHBIX JaHHBIX 005S3aHO!

1.5.1. CobntonaTe KOH(PUIEHIUAIBHOCTh MEPCOHANBHBIX JAHHBIX, @ UMEHHO HE PACIPOCTPAHSTH
NepCOHAJbHbIC JAHHBIE U HE MepeJaBaTh UX TPETHUM JIMLAM 0e3 coryacusi CyObeKTa MepcoHaIbHBIX
JAHHBIX WJTK €T0 3aKOHHOT'O MIPEJICTABUTEIS, €CIIM NHOE HE IPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.2. Oo0ecrnieunTth CyOBEKTaM TEPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISM
BO3MO>XHOCTb O3HAaKOMJICHUSI C JIOKYMEHTaMU U MaTepHajlaMH, COJAEpPKAIlMMHM HMX IE€PCOHAJIbHbIE
JAHHBIE, €CIIM MHOE HE NMPENyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bscHATh CY6’LCKT3.M MNEPCOHAIBHBIX JAHHBIX, UX 3dKOHHBIM IIPEACTABUTCIISIM TOPUANICCKUC
IMOCJICACTBUA OTKa3a NpCAO0CTaBUTh NICPCOHAJILHBIC JaHHBIC.

1.5.4. bnoxkupoBaTh WU YyAAJIATh HEMpaBOMEpPHO oOpaldaThIBa€Mble, HETOUYHBIE MEPCOHAJbHBIE
JaHHbIe 1100 00ecreunuTh X OJIOKMPOBAHHUE WIH yJalleHHE.

1.5.5. IIpekpatuth 00pabOTKYy W YHMYTOXHUTb WM OOE3JIMYUTH MEPCOHAJbHBIE JaHHBIE JHOO
obecreunTh IpeKpalieHne 00paboTKN M YHUUTOXKEHUE WM 00€3IMUYMBAHKIE TTEPCOHABHBIX TaHHBIX
IIPU JOCTHXKEHUH LEJIU UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHATBHBIX JAHHBIX WM OOCCIICYHTH MPEKpamieHue 00padoTKH
MEePCOHANBHBIX JAaHHBIX B CJIy4ae OT3bIBA CYOBEKTOM TMIEPCOHANBHBIX JaHHBIX COTJIAaCUSl Ha
00pabOTKy €ro mHepCcOHANbHBIX JAaHHBIX, €CIU HMHOE HE MPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOM
KOTOpPOTO, BBITOJONPUOOPETATEIEM WU TOPYYUTENIeM TI0 KOTOPOMY SIBIISETCS CYOBEKT
MEPCOHANBHBIX JIAHHBIX, WJIM UWHBIM COTJAIIEHUEM MEXIy YUpekKIeHHEM U CyObEeKTOM
MEPCOHAJIbHBIX TAHHBIX.



15.7. TlpuaumaTe Mepbl, HEOOXOAMUMBIE U JIOCTATOYHBIC JUIsi OOCCIICYCHHS BBITOTHEHUS
065I3aHHOCTeI>'I, Hpe[[yCMOTpeHHBIX 3aKOHOM nu HpI/IHSITbIMI/I B COOTBCTCTBUU C HUM HOpMaTI/IBHBIMI/I
IIPABOBBIMHU aKTaMH.

1.6. YupexaeHnue BIpase:

1.6.1. CamocTosTENbHO OMPENENATh COCTaB U NEepeueHb Mep, HEOOXOAMMBIX M JOCTATOYHBIX IS
oOecreyeHrss BBINOJHEHUS OO0S3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM U IMPUHATHIMH B
COOTBETCTBUM C HHUM HOPMATHBHBIMM IIPAaBOBBIMH aKTaMH, €CIIM HMHOE HE IPEAYCMOTPEHO
3aKOHOJATEIbLCTBOM O IIEPCOHAIbHBIX JaHHBIX.

1.6.2. Ucnonb30BaTh nepcoHaIbHBIE JaHHBIE CYOBEKTOB NMEPCOHATIBHBIX JTAHHBIX 0€3 WX COTjacus B
Clly4asix, MpeyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.3. [IpenocTaBnaTh NepcoOHANbHBIE JaHHbIE CYObEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM JIUIAM B
CITy4asix, MPeyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. Tlopyuuts 00pabOTKy NEpPCOHANBHBIX JaHHBIX JPYroMy JIMIly C COTJIacHs CyOBeKTa
NEePCOHANBHBIX JaHHBIX, €CJIM MHOE HE MpPEeAyCMOTpPEeHO (efepalbHbIM 3aKOHOM, Ha OCHOBAaHHHU
3aKJII0YaeMOro € 3THUM JHMLIOM jaorosopa. JIumo, ocymiecTisomiee 00pabOTKy NEepPCOHATBHBIX
JAHHBIX IO TOPYYEHHIO YUpEeXICHMs, 0053aHO COOJMI0JaTh NPUHLMIBI U TpaBuiia 00pabOTKU
NEPCOHATBHBIX  JaHHBIX, MPEAYCMOTPEHHBbIE 3aKOHOM, COOJIOAaTh  KOH(QUACHIUAILHOCTH
NEpCOHANBHBIX JaHHBIX, NPUHUMATh HEOOXOIMMBIE MEphl, HAlpaBJCHHbIE Ha OOecreYeHue
BBITTOJIHEHUS 00SI3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabGOTHUKH, pOJWUTENM HECOBEPIICHHOJETHUX Y4YalIUXCs, HHbIE CYOBEKTHl IEPCOHAIbHBIX
JaHHBIX (Hanee - CyObeKThI IEPCOHANBHBIX TAHHBIX) 00s3aHbI:

1.71. B cirydasax, MNpCeAYCMOTPCHHBIX 3aKOHOAATCIbBCTBOM, JMPEAOCTABIATH qu CXKACHUTO
AOCTOBCPHBIC ICPCOHAJILHBIC TaHHBIC.

1.7.2. Ilpu W3MEHEHUH TNEPCOHAIBHBIX JAaHHBIX, OOHAPY)KEHUWH OMIMOOK WJIM HETOYHOCTEH B HHUX
He3aMeITUTENbHO COO0IIaTh 00 3TOM YUpeKACHUIO.

1.8. CyOBeKThI mepCoOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. Ilomyvars wHpOPMAIMIO, KAacAIOUIYIOCS OOpaOOTKM CBOMX TMEPCOHAIBHBIX JTAHHBIX, KPOME
ClIyyaeB, KOT'/la TAKOH JIOCTYIN OorpaHuyeH (efiepalbHbIMUA 3aKOHAMHU.

1.8.2. TpeGoBaTh OT VYupekAeHUS YTOUYHUTH IEPCOHAIbHBIC IaHHBIC, OJOKHUPOBATH HX WIH
YHUYTOXXHTh, €CJIM TIEPCOHAIBHBIC JaHHBIC SIBISIOTCS HETONHBIMH, YCTapPEBIIUMH, HETOYHBIMH,

HCE3aKOHHO MOJYYCHHBIMU HUJIU HE ABJIAKOTCA HeO6XO,Z[I/IMBIMI/I JIJIS 3asBJICHHOM 1IEIIHN 06pa60TKI/I.

1.8.3. JlonmonmHWTH TEpCOHANbHBIC IAaHHBIE OIEHOYHOTO XapaKTepa 3asBICHHEM, BBIPAKAIOIIAM
COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBath neiicTBUS WK Oe3aecTBIE YUPEXICHHUS B YIIOJTHOMOYEHHOM OpraHe Mo 3aluTe
IIpaB CyObEKTOB IIEPCOHANBHBIX JaHHBIX UM B CyJJ€OHOM MOpPSAKE.

2. [IpaBoBbIe OCHOBAHNSI 00PA0OTKHU MEPCOHAILHBIX JAHHBIX



2.1. TIpaBOBBIMH OCHOBaHUSIMU OOpPAOOTKHU MEPCOHATBHBIX JTAHHBIX B YUPEKICHUU SBIISIOTCS YCTaB
U HOPMATHUBHBIC NPABOBBIC AaKThI, AJId HCIIOJIHCHUA KOTOPBIX W B COOTBCTCTBHMU C KOTOPLIMU
YupexxaeHne ocymecTBIsieT 00paboTKy MepCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoil KojeKc, MHbIC HOPMATHUBHBIC MPABOBBIE aKThI, COJEPKAIINE HOPMBI TPYIOBOTO
npasa,

e BI0o/UKETHRIN KONEKC,

e Haorosslii konekc;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIA KOJEKC,

e ®enepanpubiii 3akoH oT 29.12.2012 Ne 273-®3 «0O06 o6pa3oBanuu B Poccuiickoit
®denepanun» U MPUHATHIC B COOTBETCTBHH C HUM HOPMAaTHBHBIC ITPABOBBIC AKTHI,

e COLUHAIIBHOE, IEHCHUOHHOE U CTPAax0BOE 3aKOHOJATENbCTBO Pocculickoit denepanny;

e 3aKOHOJATEILCTBO B cdepe OE30macHOCTH, B TOM UYHCIE aHTUTEPPOPUCTHUCCKOMN
3aIIHIICHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHHUSIMH 00paOOTKH MEPCOHATIBHBIX JTAHHBIX B YUPEKICHUH TAKKE SBIISIOTCS
JIOTOBOPBI ¢ (DU3UUECKHMU JIMI[AMH, 3asBJICHUS (COTNIacHs, TOBEPEHHOCTH) YJaIlUXCS U POIUTENCH
(3aKOHHBIX ~ TPEACTABUTEICH) HECOBEPIICHHOJICTHUX  YYalUXCs, Ccorjackus Ha 00pabOTKy
MEPCOHATBHBIX JAaHHBIX.

3. Leau 00padoTKU MepPCOHAIBHBIX JAHHBIX, HX KATErOpPHU U NepevyeHb, KATErOpUU
Ccy0beKTOB, IePCOHAIbHBbIE TaHHbIe KOTOPBIX 00padaThIBalOTCS, CIOCO0bI, CPOKH MX
00padoTKHU U XpaHeHHUs, MOPAA0K YHUUYTOKEHHS NMEePCOHATbHBIX JaAHHBIX

1. Hean 00padoTKu: opraHu3anus 00pa3oBaTe/IbHOI 1eITeJILHOCTH M0 00pa30BaTelbHBIM
NMporpaMMam Ha4ajabHOI0 00111ero, 0CHOBHOIO 001ero u cpeaHero oo0iero od0pa3oBanmus,
JAOMOJTHUTEIBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun [TepcoHanibHBIE TaHHBIE CrenuanbHbIe
JAHHBIX JTAHHBIE
[Tepeuenn e (amuius, UMsl, OTYECTBO; CBeieHUSI O COCTOSTHUU

JAHHBIX e TIOJ; 310POBbS

e TPaXXJaHCTBO;

e JIaTa U MECTO POXKJICHUS,

e m3o0paxenue (hororpadus, BUIEO);

e TMaCIOPTHBIC JJAHHBIC;

e QJIpec PErucCTpAIH 110 MECTY JKUTEIbCTRA;

e ajpec GpaKTHUYECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JaHHBIC,

e WHIWBHyaJbHBII HOMEP
HAJIOTOTUIATEIIbIIUKA;

e CTPaxoOBOIl HOMEP MHIUBHUIYaTHLHOTO
nureBoro cuera (CHUJIC);

e CcBeJeHUA 00 yCIeBaeMOCTH
00ydJaromerocs u Ipyrue CBEJACHus,
00pa3yroIIrecs B MPOIECCe PeaTn3alum
00pa3zoBaTebHON MPOTPAMMBI,

® HWHBIC ICPCOHAIIBHBIC NAHHBIC,
peoCTaBIIsIEMble (PU3NICCKUMU JIUIIAMH,
HeO6XOI[I/IMBIe JJIs1 3aKJIIFOUYCHUA U
WCTIOJTHEHUS IOTOBOPOB, HCITOJTHEHHS




HOPM 3aKOHO/IaTeIhCTBA B chepe
00paszoBaHUs

Kareropun OOyyaromyecs, UX pOAUTENH (3aKOHHBIC IIPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHass 00paboTKa U 0e3 CPeJCTB aBTOMATH3AIMH, B TOM YHCIIC:
o0paboTku
e TMIOJIyYCHHE TEPCOHANBHBIX JAHHBIX B YCTHOW M NHCbMEHHOU Qopme
HETIOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECEHHMsS TMEPCOHANBHBIX  JaHHBIX B  JKypHQJIbl, pPEECTpbl U
UH(POPMAIIMOHHBIE CUCTEMBbI U IOKYMEHTBI Y UPEIKICHHUS.
Cpoku B Teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBbl
00paboTKu
Cpoku B Teuenme cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH I B 3aBUCHMOCTH OT THUIIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJICPKATCsl TIEPCOHAIBHBIC JJAHHBIC
[Mopsimok B coorBerctBuu ¢ IlopsakoM yHUYTOXKEHUS M OOC3JIMYMBAHUS TEPCOHAIBHBIX
YHUYTOXKCHHUS | JAaHHBIX YUPEKACHUS B 3aBUCHMOCTH OT THITa HOCUTENSI IEPCOHAIBHBIX JTaHHBIX

2. lleab 00paboOTKHU: BHINOJTHEeHHs] (PYHKIUI U MOJTHOMOYHUI padoToaaTessi B TPYI0BBIX

OTHOLIECHHMSAX, B TOM 4HcJIe 0013aHHOCTEH 10 OXpaHe TpyjAa

Kareropuu [lepconanbHbIE TaHHBIE CnenuanbHbIe buomerpuueckue
JTaHHBIX MepCOHANbHbBIE MEePCOHAIIbHbBIE
JTAHHBIC JaHHBIC
[Tepeuenn (hamunus, UMsi, OTIYECTBO; CseneHus o N3obpaxenue Ha
JTaHHBIX 01, COCTOSIHUM doto u
TPaKJIaHCTBO; 310POBBSI BHUJICO3AITHCH,
JaTa U MECTO POXKIACHHUS; MOJTyYEHHBIX C KaMep
uzobpaxenue (pororpadus); HaOJTFOICHUS

MacIOpPTHBIC JaHHbIE,

aZpec PErucTpaluu 1o MecTy
JKUTEILCTBA,

aapec pakTHIECKOro
MIPOKUBAHUS,

KOHTAKTHBIE TaHHBIE,
WHIUBUAYAIbHBII HOMEP
HAJIOTOIIATENbIINAKA;
CTPaxoBOM HOMEDP
WHIMBUIYATEHOTO JIMIIEBOTO
cuera (CHUJIC);

cBeneHUs1 00 00pa3oBaHuH,
KBaJTM(DUKAIINH,
poeCCHOHAIBHON TTOATOTOBKE
Y TIOBBIIIICHUN KBAJIM(DUKAIINH;
CEMENHOE IT0I0KEHNE, HATTUYNE
JIETE|, pOACTBEHHBIE CBA3H;
CBEJICHUS O TPYJOBOM
JIEITEIIbHOCTH, B TOM YHUCJIC
HaJIM4YKE€ MOOUIPEHUH,




HarpaxaCHU U (WIn)
JTUCIUIUIMHAPHBIX B3bICKaHUIA;

e JIAaHHBIC O PETUCTPALNH OpaKa;

e CBEJCHHUS O BOUHCKOM yYeTe;

e CBeJEHUS 00 MHBAIUIHOCTH,

e cCBeleHUs 00 ylnepiKaHuu
QIMMEHTOB,;

e CBEJEHHUSA O JI0XOJE C
MPEIBIIYIIEro MecTa padoTHI,

e UHBIC IIEPCOHANIbHBIEC JaHHbIE,
IIpeI0CTaBIIsIEMble pA0OTHUKAMU
B COOTBETCTBUU C TPEOOBaHUIMU
TPYAOBOTO 3aKOHOIATEIBCTBA

Kareropun PaboTHUKH, KaHAUIATHI HA PAOOTY (COUCKATEH)
CyOBEKTOB
CrnocoOsr ABTomaTtu3upoBaHHas 00paboTka u 06e3 cpeicTB aBTOMATH3AIMH, B TOM YHUCIIE:
o0paboTku
e TOJy4YCHHE MEPCOHANbHBIX IaHHBIX B YCTHOM W MHCbMEHHOH (opme
HETOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHMS  IMEPCOHAIBHBIX  JaHHBIX B  JKypHajbl, peEecTppl U
WH(pOpPMAIIMOHHBIE CUCTEMBI U JJOKYMEHTBI Y UPEKICHUS
Cpoxu B TeueHnme cpoka AeMCTBHS TPyAOBOrO noroBopa. st KaHIAMIATOB — B TEUYECHUE
o0paboTku CpOKa, HeOOXOUMOTO TSl PACCMOTPEHHUs KaHAUIATYPhl U 3aKIIOUYEHUS TPYIOBOTO
JIOTOBOPA
Cpoxu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOW €] B 3aBUCHUMOCTH OT THIIA
XpaHEHHUst JIOKYMEHTa, B KOTOPOM COJEPkKATCs NEPCOHAIBHBIE TaHHBIE, B TOM YHUCIIE B COCTABE
TuaHBIX 1er — 50 et
[Topsanok B coorBerctBumn ¢ IlopsiikoM YHUUYTOXEHHS W OOC3TUYMBAHUS TMEPCOHATBHBIX
YHUYTOXKEHUS | JaHHBIX YUPEXKICHUS B 3aBUCUMOCTH OT THUIIA HOCUTENS MIEPCOHAIBHBIX JAHHBIX

3. Hesan 00padoTKU: peaau3anus rpaxIiaHCKO-NPaBOBBIX J0r0BOPOB, CTOPOHOIA,
BbIroionpuodperareieM HJIH MOJIy4YaTeJeM KOTOPbIX SIBJISICTCH Y4pexKIeHue

Kareropun IlepconanbHble NaHHBIE

JTAaHHBIX

Ilepeuens e (pamumnug, ums, 0TYECTBO;
JTAHHBIX e TACIOPTHHIC TaHHBIE;

e ajpec peructpaiuu u (Win) GakTUIECKOTro MPOKUBAHHS;

e KOHTAaKTHbBIC JAHHBIC,

e WHJIWBHyaTbHBI HOMEP HAIOTOIIATEIIbIINKA,

e HOMEp pacyeTHOI'O CUeTa,

e HOMep 0AaHKOBCKOH KapThl,

e HHbBIC IEPCOHANIbHBIEC TaHHBIE, IPEOCTaBIsIeMble (PU3NUECKUMHU JTULIAMH,




HGO6XOI[I/IMBIG IJIg 3aKJIFOUCHUS U UCTTIOJIHCHU ST TOTOBOPOB

Kareropun KoHTtpareHnTsl, mapTHEpbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnioco0bl ABTOMaTH3MpOBaHHAs 00pabOTKa U O€3 CPeACTB aBTOMATU3AIlMH, B TOM YHCIIE!
00paboTKu
e TOJYy4YCHHE MEPCOHANbHBIX JaHHBIX B YCTHOM W NHCbMEHHOH (opme
HETOCPEJCTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JaHHBIX;
e BHECEHMS  IEPCOHAIBHBIX  JAHHBIX B  JKypHajbl, peecTppl U
MH(POPMALIMOHHBIE CUCTEMBI U JIOKYMEHTBI Y UpeKACHUS
Cpoxku B Tedenue cpoka, He0OOXOIUMOTO JIJIs1 UCTIOJIHEHUS 3aKIF0YEHHOTO J0rOBOpPa
o0paboTku
Cpoxku B teueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW J1€J1 B 3aBUCHMOCTH OT THUIA
XpaHEHUus JIOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHAIIbHBIE JTaHHbIE
[Topsnox B coorBerctBun ¢ IlopsaxkoM YHUYTOXKEHHS M OOE3IMYMBAHUS IEPCOHATBHBIX
YHUUTOXEHUS | AaHHBIX YUPEKIEHUS B 3aBUCUMOCTH OT THUIIA HOCUTENS IEPCOHAIBHBIX JTaHHBIX
4. Ilesqb 00padoTKH: 0OecnevyeHue 0e30MaACHOCTH
Kareropun [lepconasibHbIE JaHHBIE
JAHHBIX
Ilepeuens e (amMumnug, uMs, 0TYECTBO;
JTAHHBIX e TIACIOPTHHIE JaHHBIE;
e ajnpec peructpaiyu 1 (in) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAKTHBIE IAHHBIE
Kareropun IToceturenu YupexneHus
CyOBEKTOB
CriocoOsr ABTOoMaTH3upoBaHHasg 00paboTKa 1 0e3 CpeCTB aBTOMATH3AIMH, B TOM YHUCIIE!
00paboTKu
e TMIOJIyYCHHE IEPCOHANBHBIX JAHHBIX B YCTHOW M NHCbMEHHOU Qopme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs] INEPCOHANBHBIX  JaHHBIX B  JKypHaIbl, pPEECTppl H
MH(OPMaLIMOHHBIE CUCTEMBI M IOKYMEHTBI Y UpeKICHUS
Cpoxkn B Teuenne nepnona Hax0XkI€HUS IOCETUTENS HA TEPPUTOPHUH Y UPEXKICHUS
o0paboTku
Cpokn B TeuyeHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOM €Nl B 3aBUCHUMOCTH OT TUIA
XpaHeHus JIOKYMEHTA, B KOTOPOM COJIEpKaTCs epCOHAIbHbIE JJaHHbIE, B TOM YHCIIE MUHUMYM
30 nHe# B OTHOIIEHUH 3aIMuceil kKaMmep BUACOHAOIIOACHUS
ITopsnox B cootBerctBuu ¢ IlopsakoM yHUYTOXEHUS M OO0E3TMYMBAHUS TEPCOHAIBHBIX
YHUYTOKEHHUS | JAaHHBIX YUPEKICHUS B 3aBUCUMOCTH OT THIAa HOCUTENS IEPCOHAIBHBIX JAHHBIX

4. YcaoBusi 00padoTKH NEPCOHAIBHBIX JAHHBIX




4.1. VYdpexnaeHue OCYIIECTBIsET CcOOp, 3alHucCh, CHCTEMATH3allMI0, HAKOIUICHHWE, XpaHCHHE,
yrouHeHHe (OOHOBJICHHE, U3MEHEHHUE), W3BJICUCHHUE, UCIIOJIb30BaHKE, Niepeaady (pacnpocTpaHeHue,
[PEIOCTaBIIEHUE, JIOCTYyI), OOe3IMYuBaHKe, OJIOKHPOBAHHWE, yAaJ€HHE W  YHHYTOXKEHHE
HepCOHaJIBHbIX JAaHHBIX B COOTBETCTBHH C 3aKOHOAATCIBCTBOM O HepCOHaJ]BHBIX JAaHHBIX U
JIOKQJIbHBIMU HOPMATHBHBIMHU aKTaMH Y UPSHKICHUS.

4.2. Bce nepcoHaNbHBIE JaHHBIC YUpeKICHHE MOIydaeT OT CyObeKTa MEePCOHAIBHBIX JaHHBIX, a B
clydasix, KOTJa CYOBEKT MEPCOHAIbHBIX JaHHBIX HECOBEPIICHHOJCTHHM, — OT €ro poJuTelei
(3aKOHHBIX MPEICTABUTENEH).

4.3. Tlomyuenue U oOpabOTKYy MEPCOHATBHBIX TAHHBIX, PA3PEHICHHBIX CYOBEKTOM IMEPCOHATBHBIX
JAHHBIX JJIS pacpOCTPAHEHUs, YUpEeKIEHUE OCYILECTBISET ¢ COOIIOICHHEM 3alpeTOB U YCIOBUH,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. Yapexaenne o0padaTbIBacT NepCOHANIbHbBIC JaHHBIC:

e 0€3 HCITOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIOJIb30BAaHUEM CPEACTB aBTOMATHU3AIMH B IIporpaMmax U HH(HOPMAIIMOHHBIX CUCTEMAX !
AUC 3Bauucnenne B mkoiny», AUC «3auucienue B ACTCKUU cany, «IIEKTPOHHBIN
JTHEBHHK.

XpaHEeHUE NMEPCOHATIbHBIX JAHHbIX:

45.1. VupexieHue XpaHUT NEPCOHAIbHbIE [aHHbIE B TEUEHUE CPOKA, HEOOXOAMMOIO s
JOCTHIKEHUS 11eJie uX 00paboTKH, a TOKYMEHTBHI, CO/IepIKalllie EpCOHAIbHbBIC TaHHbIE, — B TEUEHUE
CpPOKa XpaHEHHUs IOKYMEHTOB, IIPEAYCMOTPEHHOIO HOMEHKJIATYpOH A€JI, C y4ETOM apXUBHBIX CPOKOB
XpaHEHUS.

45.2. TlepconanbHble JaHHBIC, 3aUKCUPOBAHHbIE Ha OYMaXHBIX HOCHTENSX, XpaHATCI B
3anupaeMsbIx mKkagdax a0 B 3aMPAEMBIX MOMEIIEHHSX, IOCTYI K KOTOPBIM OrpaHHYEH.

4.5.3. IlepconanbHble JaHHbIE, OOpalOaThIBaeMble C MCIIOJIB30BAaHHUEM CpPEJICTB aBTOMAaTHU3alluy,
XpaHATCA B TaKOM MOPSAIKE M Ha YCIOBUSX, YTOOBI MCKIIIOYUTH HETPABOMEPHBIM WM CIIy4alHbIN
JOCTYIl K HHUM, YHMYTOXEHHE, H3MEHEHHue, OJOKHpOBaHHE, KONMPOBAHUE, IPEI0CTaBICHHUE,
pacIpoCTpaHEHHE NMEPCOHAIBHBIX JAAHHBIX, a4 TAKXKE WHBIC HEIIPABOMEPHBIE NECHCTBHS B OTHOLICHUU
[IEPCOHAJIBHBIX JTAHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00PAaOOTKY MEPCOHATBHBIX JAHHBIX B YUPEXKICHUH, IPEKPAIIAIOT UX
o0palaThIBaTh B CIAEAYIOLIUX CIydasiX:

e JIOCTUTHYTHI L1eJIM 00pabOTKH MEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JEUCTBUS COTiacHsi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCcOHANBHBIX JAHHBIX HEMIPABOMEPHA.
4.7. Ilepenaua nepCcoOHaAbHBIX JaHHBIX!
4.7.1. Yupexnenne odecrednBaeT KOH(PUICHINATBHOCTD MEPCOHABHBIX JTAHHBIX.

4.7.2. YapexeHue nepeact nepcoHanbHbIe JaHHBIE TPETHUM JIUIAM B CICAYIONIUX CIydasx:

° CY6’[>CKT IECPCOHAIBHBIX JAHHBIX aJl COTJIaCKue Ha N€peaavdy CBOUX JaHHBIX,



e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA B
paMKax yCTaHOBJICHHOMW IPOLIEAYPBI.

4.7.3. YupexxaeHre He OCYIIECTBIISIET TPAaHCTPAHUYHYIO Tepeiady MepCOHANbHBIX JaHHBIX.

5. AKTyaJII/ISaIII/Iﬂ, HCIIPaABJICHHE, YIAJICHUEC U YHUUYTOKCHHUE IICPCOHAJTBHBIX JAHHBIX, OTBECThI
Ha 3aIpPpOoChbl cyﬁ"beKTOB NMEPCOHAIBHBIX TaHHBIX

5.1. B cyuae npeaocTaBieHusi CyObEKTOM MEPCOHAIBHBIX JaHHBIX, €T0 3aKOHHBIM IPEICTaBUTEIeM
(akTOB O HEMOJHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX MJIM HE3aKOHHO IOJyYEHHBIX MEPCOHAIBHBIX
TaHHBIX YUpeXJIeHUE aKTyaJH3UpyeT, HCIPABISAET, OJOKHPYET, yAalseT WIM YHHUUYTOXKAeT MUX H
YBEIOMJISIET O CBOUX JEUCTBUAX CyObEKTa NEPCOHATIBHBIX JAHHBIX.

5.2. Ilpu nmoctmwxeHun 1enel oOpabOTKM TMEPCOHANBHBIX JAaHHBIX, a TaKXKE B CIIydae OT3bIBa
CyOBEKTOM NEPCOHAIbHBIX JAHHBIX COINIACUs Ha 00pabOTKY NEpCOHAIbHBIX JaHHBIX MEPCOHAIbHbIE
JAHHBIE TIOJIEKAT YHMUYTOXKECHHIO, €CIM HHOE HE IPelyCMOTPEHO JOrOBOPOM, CTOPOHOH,
noxy4arenem (BbIFOAONPHOOpETaTEIeM) IO KOTOPOMY SIBIISICTCSI CYOBEKT EPCOHAIBHBIX JTAHHBIX.

5.3. YHUUYTOXKEHHE TOKYMEHTOB (HOCHTENCH), COMCPIKAIINX MEPCOHABHbBIC TaHHBIC, TPOU3BOIUTCS
B cOOTBETCTBHUH C [IOpSAIKOM YHUUYTOXKEHHS U 00E3TMYMBAHUS TIEPCOHATIBHBIX JAaHHBIX YUPEKICHUS
B 3aBHUCUMOCTH OT THIIa HOCUTEJS IMEPCOHAIbHBIX JTAHHBIX, B TOM YHCJE MYyTEM H3MEJIbYECHHS B
mpenepe, CTupanus Wik GopMaTUPOBAHUS JIIEKTPOHHOTO HOCUTEIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHANBHBIX JaHHBIX WIH €0 3aKOHHOTO MPEICTABUTENS Y UpexKACHUE
cooOuraer emy nHpopmaiuo o6 00paboTKe MEPCOHATBHBIX TaHHBIX CYOBEKTa B CPOKU U B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOM.
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